
1239 Siping Road, Shanghai, China 200092 
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021-65983592

EXCHANGE STUDENTS 
PRE-ARRIVAL 
INFORMATION

Welcome
Dear student,
 
Welcome to Tongji University! On behalf of the College
of Architecture and Urban Planning (CAUP)
International Cooperation Office, we are pleased to
welcome you to Tongji University and the city of
Shanghai. This package will provide crucial pre-arrival
information such as student visa, registration guide,
housing, insurance as well as transportation to Tongji
University and course offered by CAUP. Aslo we
strongly suggest you save our website
(https://caup.tongji.edu.cn/caupen/main.htm) for all
updates and announcement. 
Hope you will enjoy your stay at Tongji!



STUDENT VISA

STUDENT VISA

In ternat iona l  s tudents  MUST app ly  for  a  v i sa  outs ide  o f  ma in land

China .

 

1 .  Ver i fy  a l l  persona l  in format ion  pr inted  on  your  admiss ion  le t ter  i f

i t  i s  correct .  

2 .  Read  the  v i sa  app l icat ion  procedure  thorough ly  a t  the  webs i te  o f

Ch inese  Embassy  or  Consu la te  Genera l .  Prepare  a l l  requ i red

documents ,  for  example ,  admiss ion  le t ter ,  ye l low sheet  o f  JW202

form,  medica l  report  ( i f  needed)  and  other  documents .  

3 .  Schedu le  your  v i sa  appo intment  as  ear ly  as  you  can ;  v i sa

process ing  t ime  may  vary  among  consu la te  o f f i ces ,  p lease  p lan

accord ing ly .    

4 .  App ly  for  the  r ight  type  o f  s tudent  v i sa

        In ternat iona l  s tudents ,  whose  s tudy  per iod  in  Ch ina  i s  equa l  to

or  more  than  6  months ,  shou ld  app ly  for  X1  s tudent  v i sa .

     In ternat iona l  s tudents ,  whose  s tudy  per iod  in  Ch ina  i s  l ess  than

6  months ,  shou ld  app ly  for  X2  s tudent  v i sa  (S ing le  Entry ) .  X2  v i sa

CAN'T  change  to  a  mul t i -entry  v i sa .

     P lease  make  sure  to  take  back  the  or ig ina l  copy  o f  admiss ion

not ice ,  ye l low sheet  o f  JW202  form and  other  documents  a f ter

app ly ing  for  a  s tudent  v i sa  f rom the  Ch inese  Embassy  or  Consu la te .

5 .  Pay  the  v i sa  app l icat ion  fee .



CHECK LIST

BEFORE YOU LEAVE

1 .  Make  t rave l  p lans .  Reg is ter  a t  Co l lege  o f

Arch i tecture  and  Urban  P lann ing  Internat iona l

Cooperat ion  Of f ice  i s  mandatory  for  a l l  exchange

students ,  make  sure  you  have  enough  t ime  for  v i sa

app l icat ion  and  book  your  f l i ght .  Reg is t ra t ion  dates

are  ass igned  for  s tudents  f rom d i f ferent  programs

(p lease  re fer  page  6 ) .  

Please  don ' t  arr ive  ear i ler  than  3  days  before  the

check- in  dates .  S tudent  wi l l  be  respons ib le  for  any

consequences  caused  by  an  ear ly  entry .  

2 .  Obta in  s tudent  v i sa  (X 1  OR  X2 )

3 .  Schedu le  the  phys ica l  examinat ion  (ONLY app ly

for  X1  v i sa  s tudents )--Book ing  on l ine  a t

ht tp ://61 . 152 .2 15 .248/s i thcen

4 .  Secure  hous ing

5 .  Exchange  currency  to  Ch inese  Yuan  

6 .  Co l lect  a l l  documents  and  br ing  them wi th  you :

     For  example :  passport  w i th  va l id  v i sa  and  a l l

forms  and  documents  wi th in  the  admiss ion  package .  

B E F O R E  Y O U  L E A V E  



ACCOMMODATION REGISTRATION

ARRIVAL INFO

       App ly    “Reg is t ra t ion  Form of  Temporary

Res idence”  w i th in  24  hours  a f ter  enter ing  Ch ina .  

 

In ternat iona l  s tudents  who  l i ve  of f  campus :

     Make  sure  to  complete  the  "RECORD OF  L IVING

OFF  CAMPUS FOR TONGJI  INTERNATIONAL

STUDENTS"  enc losed  wi th in  the  admiss ion  package

and  br ing  i t  w i th  you .

       At  pr ivate  accommodat ions ,  obta in  the

"Reg is t ra t ion  Form of  Temporary  Res idence"  a t  a

loca l  po l ice  s ta t ion .  

OR

       At  a  Hote l  or  Hos te l ,  obta in  the  "Reg is t ra t ion

Form of  Temporary  Res idence"  a t  the  recept ion

and  go  the  loca l  po l ice  s ta t ion  r ight  away .

Internat iona l  s tudents  who  l i ve  on  campus  

       Obta in  the  "Reg is t ra t ion  Form of  Temporary

Res idence  (on  campus ) "  a t  the  recept ion  o f

internat iona l  s tudents '  dormitory  bu i ld ing .

A R R I V A L  I N F O



TRANSPORTATION TO 
TONGJI UNIVERSITY

TRANSPORTATION TO TONGJI UNIVERSITY

       REMEMBER:  reg i s ter  a t  Co l lege  o f  Arch i tecture  and  Urban

P lann ing  i s  mandatory  for  a l l  exchange  s tudents .  Keep  th i s  in  mind

when  book ing  your  f l i ght .  S tudents  may  arr ive  no  more  than  3  days

before  the  reg i s t ra t ion  dates  l i s ted  on  the  next  page .  Any  v i sa

prob lems  caused  by  an  ear ly  entry  wi l l  be  s tudent ' s  respons ib i l i ty .

 

Tong j i  Un ivers i ty  Ma in  Campus  address :

       1 239  S i  P ing  Road ,  Yang  Pu  D is t r ic t ,  Shangha i  

        In  Ch inese :  

 

 Transportat ion  f rom Hongq iao  Ra i lway  Sta t ion :

        a .  Tax i

        b .  Take  Metro  L ine  10  to  “Tong j i  Un ivers i ty ”    s ta t ion

Transportat ion  f rom Hongq iao  Internat iona l  A i rport  (SHA) :

        a .  Tax i

        b .  Take  Metro  L ine  10  to  “Tong j i  Un ivers i ty ”    s ta t ion

Transportat ion  f rom Pudong  Internat iona l  A i rport  (PVG) :

        a .  Tax i

        b .  Take  a i rport  shut t le  bus  l ine  4  to  Wu J i ao  Chang

stat ion  (approx imate ly  25RMB) ,  and  then  take  a  tax i  to  Tong j i

Un ivers i ty (approx imate ly  35RMB)  s ta t ion

       Take  Metro  L ine  2  to  East  Nan j ing  Road                     ,  then  t rans fer  to

Metro  L ine  10  to    “Tong j i  Un ivers i ty ”  s ta t ion

上海市杨浦区四平路1239号 同济大学

（五角场）

(南京东路)



REGISTRATION GUIDE 

REGISTRATION GUIDE

WHERE :  

Co l lege  o f  Arch i tecture  and  Urban  P lann ing  (CAUP)  Bu i ld ing  B  Room

122  Internat iona l  Cooperat ion  Of f ice

When :

Dual-degree  Exchange  s tudents

       Date :  August  26  (Monday )  &  August  27 ,  2019  (Tuesday )

     T ime :  8 :30-1 1 :00 ;  13 :30-16 :00

Non-degree  Exchange  S tudents

     Date :  August  28th  (Wednesday )  --  August  30th ,  2019  (Fr iday )

    T ime :  8 :30-1 1 :00 ;  13 :30-16 :00

 

        In ternat iona l  s tudents  MUST come to  reg i s ter  on  the  ass igned

dates  l i s ted  above .  I f  a  s tudent  fa i l s  to  reg i s ter  w i th in  two  weeks

f rom the  reg i s t ra t ion  date ,  the  admiss ion  le t ter  w i l l  be  revoked .  

 

       Requ i red  documents  checkl is ts :

        1 .  Passport  in format ion  page  and  v i sa  page  (or ig ina l  and  copy )

        2 .  Admiss ion  Not ice   (or ig ina l  and  copy  )  

        3 .  Two passport  s i ze  photos

        4 .  Temporary  Accommodat ion  Reg is t ra t ion  Form (or ig ina l  and

Copy)

        5 .  Insurance  fee :  400RMB for  one  semester  OR 800RMB for  a  fu l l

year  (cash  ONLY)

 

*PLEASE make  sure  you  have  cop ies  for  a l l  documents  l i s ted  above ,

we  CAN'T  make  cop ies  for  you .  



PHYSICAL EXAMINATION

PHYSICAL EXAMINATION

        In ternat iona l  s tudents  wi th  a  s tudy  per iod  for  TWO semesters  (X 1

s tudent  v i sa  ho lders ) ,  shou ld  make  an  appo intment  wi th  Shangha i

Internat iona l  Trave l  Hea l th  Center  a t  :h t tps ://61 . 152 .2 15 .248/s i thcen

for  the  phys ica l  examinat ion  before  trave l  to  China .  You  may  a l so

download  the  app  "S ITHC"  for  reservat ion .  

OR

        S tudents  may  br ing  the i r  phys ica l  examinat ion  reports  ( completed  a t

home country )  and  authent icate  a t  Shangha i  In ternat iona l  Trave l  Hea l th

Center  ( 15  J inbang  Road ,  Chang  Ning  D is t r ic t ,  Shangha i  (Metro  L ine  10 ,  

“Shangha i  Zoo”  s ta t ion ;  Te l :  0086-21-62688851 ) .

     Required  documents  checkl is ts :

        --For  phys ica l  examinat ion

        1 .  Passport  (or ig ina l  and  copy )

        2 .  Admiss ion  Not ice   (or ig ina l  and  copy  )  

        3 .  Four  passport  s i ze  photos

        4 .  Examinat ion  fee :  500  RMB

     --For  Phys ica l  Cert i f i ca te  Authent icat ion ,  p lease  br ing

ALL   documents  l i s ted  above  ( 1 -4 )  AND:

        5 .  A l l  or ig ina l  phys ica l  examinat ion  cer t i f i ca tes  and  reports  f rom the

student ’ s  home country .

        6 .Authent icat ion  fee :  500  RMB

*  Internat iona l  S tudents  who  fa i l ed  the  authent icat ion  o f  the i r  phys ica l

documents  wi l l  have  to  schedu le  a  re-examine  in  Ch ina .

Please  note :  Phys ica l  Examinat ion  ONLY app ly  to  s tudents  whose  s tudy

per iod  i s  two  semesters  a t  Tong j i  Un ivers i ty .  

For X1 student visa holders ONLY



RESIDENCE PERMIT

RESIDENCE PERMIT

        In ternat iona l  s tudents  wi th  a  s tudy  per iod  for  TWO semesters  (X 1

s tudent  v i sa  ho lders )are  requ i red  to  app ly  for  a  res idence  permit

(mul t i -entry  v i sa )  w i th in  30  days  f rom the i r  a r r i va l  date .  P lease  a l low

suf f ic ient  t ime  for  phys ica l  examinat ion  and  res idence  permit

app l icat ion ,  and  DON'T  arr ive  ear i l er  than  August  23rd .  Any  v isa

issues  caused  by  an  ear ly  entry  wi l l  be  s tudent ' s  responsib i l i ty .    

 

       Required  documents  checkl is ts :

        1 .Passport  w i th  va l id  s tudent  v i sa  

        2 .Admiss ion  Not ice   (or ig ina l  and  copy  )  

        3 .Ye l low sheet  o f  the  JW202  Form (or ig ina l  and  copy  )  

        4 .Phys ica l  Examinat ion  report  i s sued  by  Shangha i  In ternat iona l

Trave l  Hea l th  Center

        5 .Reg is t ra t ion  Form of  Temporary  Res idence  (Or ig ina l  and  Copy )

        6 .One  passport  s i ze  photo

        7 . In t roduct ion  Let ter  for  v i sa  app l icat ion  (must  s tamp by

Internat iona l  S tudents  Of f ice  o f  Tong j i  Un ivers i ty )

       P lease  note :  s tudents  MUST co l lect  requ i red  documents  ( 1 -6 )

BEFORE app ly  for  the  in t roduct ion  le t ter  ( 7 ) ,  so  p lease  p lan

accord ing ly .  

 

Apply Residence Permit at: 
Shanghai Exit & Entry Administration Bureau 

Address: 1500 Min Sheng Road, Pudong District (Metro Line 2, “Shanghai
Science and Technology Museum” station)

Tel: 0086-21-28951900

For X1 student visa holders ONLY



OTHER INFORMATION

OTHER INFORMATION

Insurance :

       Accord ing  to  the  regu la t ions  o f  the  Min is t ry  o f  Ch inese

Educat ion ,  in ternat iona l  s tudents  are  requ i red  to  purchase   the

Chinese  comprehens ive  insurance .  

The  insurance  fee (400  RMB per  semester )wi l l  co l lect  on  the

reg is t ra t ion  dates .  

For  insurance  p lan  in format ion ,  p lease  v i s i t :  h t tp ://www. lxbx .net

 

Internship :

       Accord ing  to  the  new regu la t ion  i ssued  by  "Ex i t  and  Entry

Admin is t ra t ion  Law o f  the  Peop le ' s  Repub l ic  o f  Ch ina , "  any  pa id  or

unpa id  in ternsh ip  i s  un lawfu l  employment  for  s tudent  whose

study  per iod  a t  Tong j i  Un ivers i ty  i s  l ess  than  one  year .  V io la t ion

of  th i s  regu la t ion  wi l l  cause  a  pena l ty  up  to  10 ,000  RMB for  both

student  and  host  ins t i tut ion .  The  s tudent  wi l l  be  deported .

 

       Dua l-degree  exchange  s tudents  and  non-degree  exchange

students  wi th  a t  l eas t  two  semesters ’  exchange  per iod  are  e l ig ib le

to  app ly  for  in ternsh ip  permiss ion  a t  CAUP Internat iona l

Cooperat ion  Of f ice  (CAUP Bu i ld ing  B ,  RM 122 ) .  An  in ternsh ip  can

star ts  f rom the  beg inn ing  o f  the  2nd  semester  wi th  enro l lment

completes .  App ly  for  an  in ternsh ip  permit  may  take  up  to  one

month  to  prcess .  Any  in ternsh ip  WITHOUT permiss ion  i s  i l l eaga l .  



OTHER INFORMATION (CONT.)

WE LOOK FORWARD TO SEEING YOU IN
SHANGHAI!

Academic  Ca lendar：

https ://caup . tong j i . edu .cn/caupen/1 1062/l i s t .h tm

 

Course  Informat ion :

     Course  o f fer：https ://caup . tong j i . edu .cn/caupen/1 1073/l i s t .h tm

     Semester  Schedu le：

https ://caup . tong j i . edu .cn/caupen/1 1074/l i s t .h tm 

 

Announcement :

https ://caup . tong j i . edu .cn/caupen/1 1067/l i s t .h tm

 

Campus  Map :

https ://caup . tong j i . edu .cn/caupen/1 1066/l i s t .h tm

 

Li fe  in  Shanghai

--www.thatsmags .com/shangha i     

--www.bonapp .net/?c i ty=21& lang=en_US 

--www.smartshangha i . com

--www.t imeoutshangha i . com

 

Shanghai  Metro

http ://serv ice . shmetro .com/en/


